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First: Course Information:
	· Course Number: 1402101
	·  Course Title: Medical Terminology and Professional Documentation

	·  Credit Hours: 2 hours
	· College: Faculty of Nursing

	· Pre-requisite
	· Department of Maternal & Child Health Nursing

	· Instructor: 

	· Semester & Academic Year:

	· The time of the lecture:

	· Office Hours:


Second : General  Course Description 
Covers basic medical terminology beginning with prefixes, suffixes and word roots used in medical and health care language. Develops knowledge by identifying, analyzing, defining, spelling, and pronouncing terms and learning abbreviations related to each of the body systems, as well as the basic introductory principles of drug administration routes, drug classifications and professional documentation in nursing practice.                            

Third : Course  Objectives 
By the end of the course the student will be able to: 

· Gain the necessary knowledge, skills, and attitude pertaining to medical terminology and professional documentation.     

· Define basic medical terminologies.

· Define medical terms related to selected diseases.

· Recognize selected abbreviations.
· Define selected diagnostic and procedural terms for each body system.

· Recognize the correct use of spelling, grammar, and abbreviations in documentation.

· Recognize different styles of charting in medical records.
· Spell, pronounce, and use specific medical terms.

· Compare between different styles of medical and nursing documentation in all health care settings.

· Use basic medical prefixes and suffixes accurately.

  Fourth: Expected Learning Outcomes 

· List the basic rules in medical terminology and give examples to illustrate each rule.
· Explain the role of roots, suffixes, and prefixes in word formation.
· Identify and pronounce commonly used roots, prefixes and suffixes used in medical language.
· Identify, analyze, spell, pronounce and define word roots, associated suffixes and prefixes and related terms in relation to the selected body systems.
· Develop an understanding of various routes of administration, terminology of drug actions and adverse effects.
· Discuss the importance of documentation in different health care settings.
· Write professional reports using correct style of documentation.

Fifth : Course Plan  Distribution & Learning  Resources
	Learning Resources  
	Topics to be Covered
	Week

No.

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Introduction and common roots, prefixes and suffixes
	1. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of Endocrine System
	2. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of Nervous System
	3. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of blood and lymphatic System
	4. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of cardiovascular System
	5. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of respiratory System part 1
	6. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of respiratory System part 2
	7. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies Integumentary System-skin and special senses 
	8. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of digestive System
	9. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of urinary System
	10. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of Musculoskeletal System
	11. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of Reproductive System
	12. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of Eye and Ear
	13. 

	· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer

	Word roots, structures, procedures, diseases, abbreviations, and medical terminologies of pharmacology
	14. 

	· Nursing diagnosis manual: planning, individualizing, and documenting client care / Marilynn E. Doenges, Mary Frances Moorhouse, Alice C. Murr.— 4th ed 2013.

	Professional reports and documentation in different care settings 

	15. 

	
	Revision
	16. 


Sixth : Teaching Strategies  and Methods   

	Teaching Strategies and Methods
	No 

	Lectures
	1

	Group discussion.
	2

	Worksheets
	3

	Using Audio materials (Listening skills)
	4


Seventh : Methods of Assessment 

	Proportion of Final Evaluation
	Evaluation    Methods of 
	Week & Date
	No.

	10%
	Course work
	Week 5
	1.

	30%
	Midterm exam
	Week 9
	2.

	10%
	Course work
	Week 12 
	3.

	50%
	Final exam
	Week 16 
	4.

	(100%)
	
	Total


Eighth : Required Textbooks 

- Primary Textbook: 
· Cohen, Barbara J. Medical terminology: an illustrated guide / Barbara Janson Cohen, Ann DePetris. — 7th ed. 2014 Lippincott Williams & Wilkins, a Wolters Kluwer
· Nursing diagnosis manual : planning, individualizing, and documenting client care / Marilynn E. Doenges, Mary Frances Moorhouse, Alice C. Murr.— 4th ed 2013.
          - Secondary References 
- Thierer, Nelson/ Ward, Young Medical Terminology: Language for Health Care McGraw-Hill 2010 3rd ed
Ninth : General  Instructions 
	Additional Notes, Office hours, Incomplete Exams, Reports, Papers,  …etc
	No 

	Class attendance:

For maximum benefits from this course, regular attendance is necessary. The student is expected to attend each class regularly on time, and to be present in body and mind. Class attendance for this course is guided by the official policy stated in Mut’ah University; thereby the student is completely responsible that his/her absenteeism is in accordance with the official policy. 
Please refer to student manual pages 56 and 70. 
The student is completely responsible for any instructions, assignments, or work missed during an absence.      


	1

	Mobile Phones: 

Please switch off your mobile phone during lectures. The mobiles should not be held in students' hands during the lecture because their attention goes towards it and they can't study attentively.


	2

	All students who miss any lecture or exam must present valid documents within 72 hours and MUST be attested from Mut’ah university medical center   
	3


